LAND RECORDS
Congratulations on purchasing a new home in Broome County!  This is a wonderful place to live, raise a family and enjoy a quality of life that is unrivaled.

The Broome County Clerk’s Office maintains a record of all Broome County real estate transactions that is available for public review.  All Deeds, Mortgages and Mortgage Satisfactions are recorded in this office to provide notice and protect the rights of the interested parties.
RECORDING GUIDE
Please be sure that all of the information is included in all of the documents that you submit for recording.  Use this as a checklist.  Due to the fact that these are legal documents we recommend that you consult an attorney.

· Your document must be recordable. (Forms may be obtained from a legal stationery store.  You are the one that needs to determine which form(s) to use).

· Complete the form – you may need to have it acknowledged by a Notary Public.  If you have questions please consult an attorney.  Unfortunately our office cannot supply deed, mortgage or satisfaction forms.

· If the form was acknowledged in New York State, an all-purpose acknowledgement must be completed, including the venue.  For acknowledgements outside of New York State, please refer to NYS Real Property Law section 309-a.

· The Notary must be valid and all signatures and completed forms must be legible.

· Fill out the necessary accompanying forms completely. (i.e.TP-584, IT-2663, RP-5217), to avoid having the document rejected.
· All Section, Block and Lot and Unit numbers are required on the first (front) page of all submitted documents.  You can check your current tax bill for complete information.

· Complete the Names and Addresses of all parties of the 1st part and parties of the 2nd part.

· No Post Office Boxes are allowed.
· Signature and Acknowledgement should match the name in the document.

· Please use black ink.  Documents must be legible and suitable for scanning and microfilming.

· Name, address and phone number MUST be on all checks.

· Checks should be made payable to the “Broome County Clerk”

· If you would like a receipt, the original document or a certified copy returned to you, you MUST include a stamped, self-addressed envelope.
· To Record Documents:

By Mail:
Broome County Clerk

P.O. Box 2062

Binghamton, NY 13902

In Person:
Regular Hours: Monday-Friday: 8:00am – 5:00pm

Summer Hours: Monday-Friday: 7:30am – 4:00pm
Please arrive no later than 30 minutes before closing time as we are unable to process any documents after that time.
